IMpuoxenne Ne 6
K npuka3y Ne 159 or 28.12.2022

Hpuaoxenne Ne 17 k mpuka3sy
o1 29.12.2018 r. Ne 163

IHosoxeHune 00 3JIEKTPOHHBIX IOKYMEHTAaX
MBIOY «HoBoaranckuii JCIInO «CoTHBIIIKO»

B coorBeTcTtBHM ¢ momokeHHSIMH 4. 5 cT. 9, u. 6 cr. 10 3akonma Ned02-®3, m. 32
Cranpapra «KoHuenTyanbHble OCHOBBI OyXrajaTepcKOro ydeTra M OTYETHOCTHM OpraHu3auui
TrOCYJapCTBEHHOT'O CEKTOpay», nmpukazoB Mundpuna Poccuu ot 30.03.2015 Ne52H u ot 15.04.2021
Ne61n B VYupexaeHun npuMeHseTcs CIHEAYIOMUNA MOpsaAoK (HOPMUPOBAHUS M NPUMEHEHUS
MEPBUYHBIX (CBOJHBIX) YUETHBIX IOKYMEHTOB, PETUCTPOB OyXraiTepcKOro yuera:

1. IlepBuunble (CBOAHBIE) YYETHbIE JOKYMEHTBI, PETUCTPbl OyXraiaTepckoro ydera
COCTaBIIAIOTCS Ha OyMaXHOM Hocutene U (WiIM) B BUAE DJIEKTPOHHOTO JIOKYMEHTA,
MOJNKCAHHOTO 3JIEKTPOHHON MOAIMHUCHIO.

2. [lepBuuHble (CBOJOHBIE) YYETHBIE JIOKYMEHTBI, PErHCTpbl OyXTajdTepcKoro yuera
COCTaBIIAIOTCS MO YHU(PUIIUPOBAHHBIM (popMaM JOKYMEHTOB, YTBEPKACHHbBIM:

a) mpukazoM Munduna Poccun ot 30.03.2015 Ne52H;

0) mpukazom Mwunpuna Poccum ot 15.04.2021 Ne61ln B pemakumm npukaza MuHpuHa
Poccum ot 30.09.2021 roma Nel42H;

B) mpukazom MwuHpuna Poccum ot 15.04.2021 Ne6ln B pemakumm npukaza MuHpuHa
Poccum ot 28.06.2022 Ne100H;

r) npukazoM Munpuna Poccum ot 15.04.2021 Ne61n B pemakuum npukaza MuHpuHa
Poccun ot 07.11.2022 Nel57H.

3. YaudunupoBanuele (HOpMBI JTOKYMEHTOB, yKa3aHHbIE B MOAmyHKTe "O0" m. 2
[Tonoxxenusi, mpumensitorcs B Yupexaennu C 01.01.2023 (mpu yclIOBHM TEXHHUYECKOU
TOTOBHOCTH YUPEKACHUS K IEPEX01y Ha SJIEKTPOHHBIN JOKYMEHTOO0O0POT).

4, YaudunupoBanabsle (HOpPMBI JOKYMEHTOB, YKa3aHHbIE B TMoAmyHkTax "B" u "r" m. 2
[Tonoxxenust, npumenstorcs B Yupexaenuu ¢ 01.01.2024;

5. lo HaCTymjieHUs OpPraHU3alMOHHO-TEXHUYECKOW BO3MOXKHOCTH U TEXHOJIOTMYECKOU
TOTOBHOCTH HH(OPMAIMOHHOW CHUCTEMBI, 0OecredynBaronieil BeJeHne OyXraiaTepcKkoro yuera B
YupexaeHuu (CrenuaaIu3upoBaHHOTO MPOrPaMMHOTO MPOAyKTa - mporpammbl «1C:Byxrantepus
TOCYIapCTBEHHOTO  YUYpeXIeHUs  8»),  (QOpMUpOBAHHME  DJIEKTPOHHBIX  JOKYMEHTOB,
ocymiecTBisiercsi (OpMHpPOBAaHUE TOKYMEHTOB, YKa3aHHBIX B 1. 2 IlomoskeHus, a Takxke
JOKYMEHTOB 10 HeyHU(DHIMpoBaHHBIM (hopmam, yTBepkaeHHBIM [Ipunoxkennem Ne8 k YuerHoi
MOJINTUKE, HA OYMa)KHOM HOCHUTEJIE.

6. B Byxranareputo nepenaroTcsi OpuruHalibl JIMOO KOMUM, 3aBEPEHHbIE B YCTAHOBJICHHOM
MOpSAKEe, TMEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB, C(OPMHPOBAHHBIX Ha OyMa)XHOM
HOCHTEJIE.

7. Ilpy HanMYUU CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOOOOpPOTa MEXAy COTPYIHHKAMU
VYuypexzaeHus, B TOM UYHCIE NPHU HAIUYUM TEXHUYECKOM BO3MOYKHOCTH OCYIIECTBIIATH
AJIEKTPOHHBIA  JOKYMEHTOOOOPOT € COTPYJHHKAMH YUpPEXACHUS C  HCIOJIb30BAHUEM
MH(POPMAIIMOHHON CHUCTEMBI, 00eCTIeUnBAONIEH BEACHNE OyXTalTepCKOro yueTa B YUpexIeHUU
(CoOH), corpyanuku VYupexzaeHuss (OTBETCTBEHHbIE JIMIIa) BIIpaBE NPEIOCTABIATH B
byxranrepuio CKaH-KONMU TMEPBUYHBIX (CBOAHBIX) YUYETHBIX JOKYMEHTOB, COJAEpKaLINX
COOCTBEHHOPYYHBIE MOANUCH (C(HOPMHUPOBAHHBIX HA OyMa)KHOM HOCHTEIE).
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CkaH-KOIUsS TEPBUYHOTO (CBOJHOTO) YYETHOrO JOKYMEHTa, C()OPMUPOBAHHOIO Ha
OyMa)XHOM HOCHTEJIE, MpEeocTaBisieTcs B byxranreputo B cilydae OTCYTCTBUS BO3MO>KHOCTH
JIUIIOM, OTBETCTBEHHBIM 3a (OpMHUpPOBAHUE U (WJIM) MPEAOCTaBICHUE JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, CBOEBPEMEHHO NIEpeIaTh OpUrMHal (IIOJUIMHHUK) TOKyMeHTa B byxranreputo.

OTBETCTBEHHOCTh 32 COOTBETCTBHUE CKAH-KOMHHM IMOJIMHHUKY JOKYMEHTa BO3JIaraeTcsl Ha
JUI0, OTBETCTBEHHOE 32 0(OPMJICHHE YKa3aHHBIM JOKYMEHTOM (paKkTa XO3sIIICTBEHHOM U3HU U
(w) 3a QopMmupoBaHue u (WIM) TMepenadyy Takoil ckaH-komuu. llepemaua ckaH-KoTUU
MEPBUYHOIO YYETHOI'O JJOKYMEHTA OCYUIECTBIISIETCS] IPU YCIOBUH €€ MOAMUCAHUS TOJKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 3a COOTBETCTBHME TaKOW CKaH-KOMUU TMOJJIMHHUKY JIOKYMEHTA,
KBAIU(PUIMPOBAHHOHN 31eKTpoHHON moamuchio (DUII) mnau mpocToil 3MeKTPOHHOM MOAMUCHIO
(3I0).

8. [IpenocTaBineHne CKaH-KOMUU HE OCBOOOXKIAET OTBETCTBEHHBIX JHI[ OT 00S3aHHOCTHU
MPEeAOCTaBUTh B byXranTepuio OpUrHHaN TEPBUYHOTO (CBOJHOTO) YYETHOTO JOKYMEHTA,
chopMupoBaHHOTO Ha OyMaXHOM HocuTene, B TeueHue 14 pabouumx [HEW ¢ MOMEHTa
MIPEeIOCTaBICHUS CKaH-KOITMHU TaKOro JI0KyMEHTAa.

B cnywae HapymieHuss yKa3aHHOIO CpOKa JIMIlY, [PEJIOCTaBUBIIEMY CKaH-KOIHIO,
HampaBJsieTcsl TpeOOBaHHME TJIABHOTO OyXrajrepa O MpPEIOCTABICHUM OpUTHMHANA MEPBUYHOIO
(CBOJIHOT0) YYETHOTO JJOKYMEHTA.

9. IlpenoctaBnenue B byxranTepuio MHBIX JOKYMEHTOB (CBEIEHUIA), HEOOXOIUMBIX st
BEICHUS OyXTrajaTepckoro ydeta U (OPMHUPOBAHHUS OTYETHOCTH, TAaKXKE BO3MOXHO IyTEM
nepenayr CKaH-Konuu AokyMeHTa B COJI mpu ycioBuuM ee MOANHUCAHUS JTOJDKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32  COOTBETCTBME€  TaKOW  CKaH-KONUU  MOMJMHHUKY  JIOKyMEHTa,
KBATHU(UIIUPOBAHHON 3IeKTpoHHOU moamuchkio (DLII) wiu mpocToi 3JIeKTPOHHOW TOAMUCHIO
(3ID).

10. B ¢opme »5IeKTpOHHBIX JOKYMEHTOB, TMOAMMCAHHBIX JJIEKTPOHHON MOIHCHIO,
NPUHUMAIOTCS K YUYEeTYy NEepBUYHbIE (CBOJHBIC) YUETHBIE JOKYMEHTHI, PETHCTPhl OyXTaaTepCcKOro
ydera, COCTaBJIEHHblE 1O YHUQUIUPOBAHHBIM (OpMaM  BJICKTPOHHBIX  JOKYMEHTOB,
YTBEPKICHHBIM:

a) pazaenamu 4 1 5 MeToanuecknx ykazanuii kK mpukasy Munduna Poccun ot 30.03.2015
Ne52H;

0) mpukazom Mwunpuna Poccum ot 15.04.2021 Ne61ln B pemakumm npukaza MuHpuHa
Poccuu ot 30.09.2021 roga Nel142mH;

B) npukazoM Munduna Poccum ot 15.04.2021 Ne61n B pemakiuu mnpukaza Munduna
Poccun ot 28.06.2022 Nel00H;

r) npukazoM Munduna Poccum ot 15.04.2021 Ne61n B pemakiuum mnpukaza Munduna
Poccun ot 07.11.2022 Nel57Hh.

11. Ilepexon Ha dopMHUpOBaHUE YHHQPHUIIUPOBAHHBIX (POPM IIEKTPOHHBIX JOKYMEHTOB,
ykazaHHbIX B 1. 10 IlonoxeHus, B BUAe 3MEKTPOHHBIX IOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOU
MOJIKUCHI0, OCYHIECTBISIETCS TO (PAKTy TEXHOJOTUYECKOW TOTOBHOCTH HWH(POPMAIMOHHON
CHUCTeMbI,  o0ecreyuBaroImield  BeleHHE  OyXraaTepckoro  yudeta B YUpexKICHUH
(cnenuanu3upoOBaHHOIO  MPOTrpaMMHOIO  Hpoaykra -  nporpammbl  «1C:byxrantepus
rOCyJapCTBEHHOI'O YUPEXACHHUS 8»), HO HE paHee HACTYIUICHHs JaThl Hayajia NPUMEHEHHUS B
Yupexaeann yHUDUIUPOBAHHBIX (OPM SJIEKTPOHHBIX JTOKYMEHTOB corjacHo mnm. 3 u 4
[TonoxeHnust.

12. O TEeXHOJOTMYECKOW TOTOBHOCTH (OpMUPOBaHUSA YHU(DUIUPOBAHHBIX  (Hopm
AJIEKTPOHHBIX JOKYMEHTOB, yKa3aHHbIX B 1. 10 IlonoxeHus, B BUaE 31EKTPOHHBIX JTOKYMEHTOB
Byxranrepus yBeqomiisieT BCeX COTPYAHUKOB YUPEKICHHUS, UMEIOIINX OTHOUIEHUE K YUYETHBIM
MpOoIeIypaM U OTBETCTBEHHBIX 32 OopMIIeHHE (PAKTOB XO3IHCTBEHHON KU3HU U (POPMHUPOBAHHE
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U (W) mpejacTtaBieHue B byxranTepuio JOKyMEHTOB (CBEACHHI), HEOOXOIUMBIX JUIsl BEACHUS
OyXTaJITepCKOro y4yeTa, B MOpsaKe, npeaycMoTpeHHoM ti. 13 - 15 Tlonoxenus.

13. YBengomiieHne 0 MPUMEHEHHH SJICKTPOHHBIX JTOKYMEHTOB MOXKET (DOPMHUPOBATHCS B
OTHOIIEHUH KaK OAHON YHU(PUUIUPOBAHHON (POPMBI JIEKTPOHHOIO IOKYMEHTA, TaK U HECKOJIBKHX
YHUDHUITUPOBAHHBIX (DOPM IIEKTPOHHBIX JOKYMEHTOB.

B VBenomnenuum o NpUMEHEHUHM 3JIEKTPOHHBIX JOKYMEHTOB JIOJKHA COJEpPKAThCS
cienyromnasi tHpopManus:

a) HAMMEHOBAaHNWE YHU(DUIMPOBAHHOU (OPMBI JIEKTPOHHOIO TOKYMEHTa U KOl (pOpMBI 1O
OKV[;

0) HauMeHoBaHue npukaza Munduna Poccun, KOTOpbIM yTBEpKIeHa YHU(PUIIMPOBAHHAS
(dhopma IIEeKTPOHHOTO IOKYMEHTA,

B) JaTa mepexojia Ha (opMHpOBaHHE TEPBUYHOIO (CBOJHOIO) YYETHOTO JIOKYMEHTA,
peructpa OyXraJTepcKOro y4eTa, COCTaBJIIEHHOTO MO YHU(UUIHUPOBAHHOW (hOpME 3JIEKTPOHHOIO
JOKYMEHTa, B BUJE AJIEKTPOHHOIO JOKYMEHTa, MOAMMCAHHOIO 3JEKTPOHHOM MOANMCHIO (1aTa
HayaJla IPUMEHEHHS JIEKTPOHHOT'O JOKYMEHTa YHU(GUIUPOBAHHON (HhOPMBI).

14. YBenomsieHue O  TOPUMEHEHMHM  DJIGKTPOHHBIX  JIOKyMEHTOB  (hopmupyeTcs
OTBETCTBCHHBIM COTPYIAHUKOM byxrantepuu, mnoAmUCHIBaeTCs [JaBHBIM OyXraaTtepoMm U
HampaBJsieTcsl COTpyAHUKaM YupexzaeHus uyepes COJ] (mpu Hanumuuu) HEe MO3AHEE 4YeM 3a 3
pabouux AHS A0 JaThl, ykazanHou B momn. "B" m. 13 TlonoxeHus.

15.C VYBegomieHMeM O MPUMEHEHUH DSJIEKTPOHHBIX JIOKYMEHTOB JIOJDKHBI OBITh
O3HAaKOMJICHBI COTPYIHUKH YUpPEKICHHs, UMEIOIINE OTHOIIEHHWE K yUeTHOMY Ipoleccy U (WIn)
0 OPMIIEHHIO 3JIEKTPOHHOT'O JOKYMEHTA, HH(OPMAIIHs O KOTOPOM COJEPKUTCS B Y BEIOMIICHHUU.

[Ipn nampaBnenun YBenomieHus yepe3 COJ] COTpyAHMK CUMTAETCS O3HAKOMIICHHBIM C
JaThl HAIPABJICHUS TAKOIO Y B€JOMJICHHUS.

[Ipn oTCyTCTBMM TEXHHYECKOW BO3MOXHOCTH HAIpPaBUTh COTPYAHHUKY YBEIOMIICHUE
yepe3 COJ] ¢akr o3HakoMJIeHUS JODKEH ObITh TMOATBEPXKIEH MyTeM MPOCTABJICHUS
COTPYIHUKOM YUpEKICHHUS €ro COOCTBEHHOPYUHOM MOJIMWCU U JIaThl O3HAKOMJICHUS B JIMCTE
O3HAKOMJICHHSI K YBEJOMIICHHIO O IPUMEHEHHHM D3JEKTPOHHOTO JAOKyMmeHTa. llpu sTom
O3HAKOMHUTH COTPYIHHKOB HEOOXOJMMO C COOJIIOJICHHEM CpOKa, YCTaHOBJEHHOro B 1. 14
[TonmoxeHnwust.

16. IlepBuunbie (CBOAHBIC) YYETHBIE JOKYMEHTBI, PETHUCTPBHI OyXTajJTEepCKOro yd4eTa,
COCTaBIICHHbIE 10 YHU(UIHUPOBAHHBIM (OpMaM BJIEKTPOHHBIX JOKYMEHTOB, B OTHOIICHUU
KOTOpBIX ObUTH cHOpPMHUpPOBAHBI YBEIOMJICHUS O MPUMEHEHHH JJIEKTPOHHBIX JIOKYMEHTOB, C
naThl, ykazanHou B moamn. "B" m. 13 Tlonoxenus:

a) He (popMUpyIOTCS HA OYMa)KHOM HOCHUTEIIE;

0) hopMHUPYIOTCS OTBETCTBEHHBIMH COTPYIHUKAMU Y UPEKICHUS U IPUHUMAIOTCS K YUETY
Byxranrepueii B BUJe 3J1€KTPOHHOTO TOKYMEHTA.

17. B cinywae mnpenoctaBieHuss B byxranteputo cpopMUpOBaHHOTO Ha OyMa)KHOM
HOCHTEJIE TEPBUYHOTO (CBOJHOIO) YYETHOTO JOKYMEHTa, PErucTpa OyXralrepckoro ydera,
COCTaBJICHHOTO 10 (opMe, B OTHOUICHHMH KOTOPOW COTPYAHUKUA OBLIM YBEIOMJICHBI O
MPUMEHEHUH JJIEKTPOHHBIX JIOKYMEHTOB, MpH ATOM Jara (GOpPMUPOBAHUS JOKyMEHTa Ha
OyMa)XHOM HOCHITEJIC COBIAQJAeT ¢ Jarod, ykazaHHod B moamn. "B" m. 13 ITlomokeHus, wiu
HACTyIuJa MOCjie TaKOW JaThl, JOKYMEHT K Y4YeTy He MpuHuUMaercs. JIuily, OTBETCTBEHHOMY 3a
dbopMupoBaHUE TPECTABICHHOTO JOKYMEHTA, HAMpPABISETCs TPEOOBaHUE TIIaBHOTO OyXrajirepa
O TPEIOCTaBICHUHA MEPBUYHOTO (CBOJHOTO) YYETHOTO JOKYMEHTa, PErucTpa OyXTajaTepcKOro
y4eTa B BUJIE MEKTPOHHOI'O I0KyMEHTA, MOJIUCAHHOTO 3JEKTPOHHOM MOAIHUCHIO.

18. [Ipu  ycnoBMM  TEXHOJOTHYECKOH TOTOBHOCTH HH(OPMAIMOHHOM  CHUCTEMBI,
oOecrieunBaloieil BefeHHE OyXraaTepcKoro ydera B YupexaeHuu, (HOpMHUpOBaTH B BHIEC
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AJIEKTPOHHOIO JOKYMEHTa, MOJNMCAHHOTO JJIEKTPOHHOW MOJANHUCHIO, MNEPBHYHBIE (CBOJHBIE)
YYETHBIE IOKYMEHTBI, PETUCTPBI OYXTaITEPCKOTO YUETa, COCTABIICHHBIE:

a) mo yHUPUIIMPOBAHHBIM (popMam, YTBEpXACHHBIM pazfenamu 1 - 3 Meroaumdeckux
ykazaHuii k npukasy Munduna Poccuu ot 30.03.2015 Ne52H;

0) mo HeyHu(uuupoBaHHBIM (opmam, yTBepkaeHHBbIM [Ipunoxennem Ne8 k VYuerHoii
MOJIUTHUKE;

no pemeHuto ['maBHoro Oyxraiarepa MOTyT NPUHMMATHCS K Y4ETYy B BHJIE JIEKTPOHHBIX
JOKYMEHTOB.

[lepexon Ha ¢popMUpoBaHHE TOKYMEHTOB, YKa3aHHBIX B HacTosmeM myHKTe [lomoxenus,
B BHJIE AJIEKTPOHHBIX JOKYMEHTOB, OCYIIECTBIISIETCSA B MOPSIKE, MPeAyCMOTpeHHoM m. 13 - 17
[Tonoxenns.

[lepBuuHble (CBOAHBIE) YYETHBIE JOKYMEHTBI, PErucTphl OyXraJlTepcKoro ydyera,
yKa3aHHble B HacrosuieM nyHKTe llonmojkeHus, NPUHUMAIOTCA K YYETy B BHUJE AJIEKTPOHHBIX
JOKYMEHTOB TpU YCIOBUU HMX THOJNUCAHUS KBaTU(UUHUPOBAHHOW HIIEKTPOHHOW MOIIMHUCKIO
(BLII) Bcemu nuuaMu, MOAMUCH KOTOPBIX MpeaycMOTpeHbl ¢popmoi aokyMeHTa. lloanucanue
JOKYMEHTOB, YKa3aHHBIX B HacTosiiieM MyHkTe [lonoxkeHus, mpoCcTOil AIEeKTPOHHON MOAMHUCHIO
(OIT) He momyckaercs.

19.Tlo  ¢akTty  TEXHOJOTMYECKOM  TOTOBHOCTHM  HMH(OPMAIIMOHHON  CHCTEMBI,
oOecrnieunBaroieil BeJeHre OyXralaTepckoro ydera B YUpeKICHUH, JIMIO, OTBETCTBEHHOE 3a
OpraHMu3aIio0 00eCeYeHUsI FIEKTPOHHBIMH MOAMUCIMHU COTPYJHUKOB B YUpeKJIECHUH, 10 JAThI,
ykazaHHo B moamn. "B" m. 13 IlonoskeHus, OpraHu3yeT MOJIyYEHUE DJIEKTPOHHBIX MOJNKMCEN U
(unn) oOecneyMBaeT BCEX COTPYAHHUKOB, COCTABISIONIMX M TOIMMCHIBAIOIIUX AIIEKTPOHHbBIE
JOKYMEHTBI, MPOCTOM 3IeKTpoHHOW moanuckio (OI1) unm kBanupUIUPOBAHHON AIEKTPOHHOU
nonnuceto (DULII) B coorBeTcTBUM ¢ mopsakoM, ompeaeneHHbIM [lpukazom Ne6lH, a
NOJDKHOCTHBIX JIML, YTBEPXKAAIOUIMX M COIJJACOBBIBAIOIIMX JJEKTPOHHBIE JOKYMEHTHI -

KB (UIIUPOBAHHOMN AIEKTpOHHOU moanuchio (DLIIT).

20. Cotpyanuku byxrantepuu, OTBETCTBEHHBIE 3a (OPMHUPOBAHHE CIPABOYHHUKOB,
HEOOXOUMBIX JUIS 3aIIOJTHEHUS SJIEKTPOHHBIX IOKYMEHTOB, COTJIaCylOT ¢ [ TaBHBIM OyXxraiaTepom
PEKBU3UTHBINA COCTaB (MX COJEp)KAHUE) CHPABOYHHUKOB I KAXKIOM YHUPHUIMPOBAHHON (HOPMBI
ANeKTpoHHOTrO JoKyMmeHTa. [lo TpeboBanuto [maBHOrO Oyxrantepa COTpyAHUKAMU YUpEXKICHUS
(CTpYKTYypHBIMH  TOApa3fefieHUusIMU) JOJDKHa OBITh  TpelcTaBieHa HeoOXoiumas s
dbopmupoBanusi crpaBouHUKoB HH(popmanus. TpedoBanust [maBHOro Oyxranrepa MOTYT OBITh
oopMIIEHBI B BHJIE CIY>KEOHBIX 3alMCOK, JOKIAIHBIX, WHHOPMAIMOHHBIX MHCEM, a TaKXKe B
WHOM (opme, TPEeryCMOTPEHHOW pErIaMeHTOM BHYTPEHHEro JIOKyMEHTAJIBHOTO 00opoTa
VYupexknenus. I3MeHeHus1 U IOMOJIHEHUS B CIPABOYHUKH BHOCATCS COTpyAHUKaMH byxrantepuun
o Mepe He0OXOIUMOCTH T10 COTIIACOBAHUIO ¢ [ TaBHBIM OyXTalTepoM.
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